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Dear Parent/Guardian/Carer,

WELCOME TO HUMMERSKNOTT ACADEMY

Thank you for choosing Hummersknott Academy for your child.  Our aim over the next five years is to work with you to ensure your child leaves Hummersknott well qualified and with the skills and confidence to go on to success in later life.

We believe that Hummersknott will provide a high quality education for your child.  We encourage our students to take advantage of the many opportunities available in the academic, sporting, cultural and social activities on offer at the academy.  To maximise potential there must be partnership at all levels and to this end we hope that you too will enjoy being an essential part of Hummersknott Academy. 

You will naturally want to give your child every bit of support possible when they attend the Academy and you can do this, firstly by taking an interest in their studies and encouraging them to take part in extra-curricular activities.  Also by setting the highest standards of attendance, uniform, behaviour and finally by attending Parents’ Evenings and information events.  

This pack contains a list of information, which we hope you will find useful.  In the meantime, if you have any queries or concerns please do not hesitate to contact Mrs Rayner at the Academy.

Yours sincerely

[image: ]

Mr Merifield
Head of School
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WELCOME TO HUMMERSKNOTT ACADEMY

A culture built on people

At Hummersknott, our culture is built around our young people. We believe in developing every aspect of our students, enabling them to live successful and fulfilled lives and making a valued contribution to community and society.

We have a long tradition of high academic standards and we pride ourselves, not just on the wide range of subjects we offer, but on the outstanding opportunities for students to learn and develop outside of lessons.

Our staff are committed to providing the best educational provision for all our students, regardless of their starting points and the foundation of our success is a strong partnership with our parents, the local community and our partner schools and colleges.

Hummersknott is a happy, inclusive school.  Pupils’ personal development is at the heart of the school’s ethos. 

The curriculum supports them to achieve academic success as well as prepare them for life in modern Britain.

The Academy has approximately 1250 students on roll and a staff of approximately 150.  We offer a wide range of learning opportunities aimed at ensuring each child achieves their best.  The design of the building means we can offer the full curriculum to students with physical disabilities.

Hummersknott Academy provides:

· A supportive, yet challenging, learning environment
· A commitment to the highest standards
· A wide range of qualifications to meet the needs of individual students and a curriculum which encourages lifelong learning
· A broad curriculum which includes the opportunity to study up to 3 languages
· Excellent sports facilities including swimming pool, sports hall, gym, all weather 3G pitch and playing fields
· A wide variety of extra-curricular activities including frequent trips in this country and across the world















PREPARING FOR HUMMERSKNOTT

The move from primary school to secondary school can provide many new experiences for students; new subjects, lots of new teachers and the opportunity to make new friends.  At Hummersknott, we work closely with our many feeder primary schools, to make the transition as smooth and as anxiety free as possible.

· The first step in the transition process is a visit to all our feeder schools by our Assistant Principal Mrs Rayner.  She will talk to the year 6 teachers and to the students and a Q/A session will address some of the initial concerns students may have.  
· The second stage is the transition visits in June when students spend three days with us as part of the preparation for coming to secondary school.  This is an opportunity for them to meet their Form Mentor and College Manager, to find their way around school and to experience lunchtime and of course lessons. 
   
Hummersknott runs on a College system with 5 Colleges each having 2 Form Groups from each year group.  Your child’s College will be an important part of their life - it is a family within a family.  

Your child will be allocated to a College in the summer term.   If they have an older brother or sister in school they will go into the same College, this way the College Manager will already know your family.  They will stay in the same College and in the same Form Group for the next five years enabling the Form Mentor and College Manager to build up a detailed knowledge of them and provides you with a clearly identified point of contact should you have any concerns.  Such continuity and stability is essential if our students are to be successful.

At Hummersknott Academy we place a great deal of emphasis on the support, care and guidance we offer to our students in school.  The College system helps us to maintain close contact with parents.  There are key people who will play a crucial role in the life of your child during their time with us:

Form Mentor – this is the person who sees your child every day during morning and afternoon registration and is the person who helps them get organised, checks uniform, sorts out any problems and deals with any worries or concerns.

College Manager – is the link between home and school – they have the overview of any issues across school and provide support and guidance for students and parents.

We have 5 Colleges:

	Cuthbert:   		College Manager – Mrs Kirby    
				
			Ketton:			College Manager – Mrs Merifield
				
	Quaker:			College Manager – Mrs Craggs
				
			Stephenson:		College Manager – Mrs Coltman
				
			Wyvern:		College Manager – Mrs Cairns
				








MEETING INDIVIDUAL NEEDS

At Hummersknott Academy, we believe that every student, has the right to take part in, enjoy and make progress in every aspect of school life. We strongly believe in a teamwork approach within a school/home partnership.

Overview of Support and Provision at Hummersknott
Our Learning Support Department works alongside our students to ensure that they all achieve their true potential. Our primary goal in supporting young people with Special Educational Needs or Disabilities is to promote and support independence, resilience and self-confidence. 

Within the Learning Support Department, staff have experience in supporting students with a range of identified needs.

 Examples of support include:
· Additional help and support by subject teachers and Learning Support Assistants through a differentiated curriculum
· Inclusion on the academy SEND Register
· The use of support strategies identified by the Assistant Principal (Inclusion) or additional outside agencies. 
· Access to the Learning Support Base (KS4) or the Achievement Centre (KS3)
· Supervised areas for breaktimes and lunchtimes
· Access to computers, iPads and specialist materials and equipment
· Access to Teaching Assistant supported homework club (Tuesday -Thursday 3.15pm-4.00pm)
· Specialist assessment by a qualified assessor
· Examination access arrangements (informed by JCQ guidelines)
· Outside agency referrals and support
· Counselling and additional Pastoral support
· Regular progress reviews with students and parent/guardian/carer

In order to ensure effective communication with parents and carers, our Learning Support Assistants and other staff may liaise via email, telephone, face to face or by the contribution of written reports.


Identifying Needs of Students entering Year 7
We take great time and care in gathering as much information as we can about students entering Year 7:
· The Assistant Principal (Inclusion) may attend the Transition Reviews which are held in Years 5 and 6 for students with an Education, Health and Care Plan; additional meetings with the parents of students on K-School Support are available upon request.
· The school will liaise with the Primary School to gather valuable information about students with additional needs and create individual SEND Portraits.
· The school will study pupil records, KS2 data, test results and previous SEND support plans.
· Students already on the SEN Register at their Primary School will automatically be placed on the same stage at the beginning of Year 7. Once the results of the tests are collated, some changes in placement may be made. At this point, we will write to you to inform you of any changes.



Transition to the Academy
Early identification of students with special educational needs is a priority. The school uses appropriate screening and assessment tools which involve consultation with parents, academic and pastoral staff, primary schools, specialist teachers and external support agencies.


Planning and reviewing progress
The Academy ensures student progress follows the Code of Practice 2014 graduated approach of assess, plan, do and review progress. Data collected during the year is used to analyse progress and plan for support and intervention when required.

Annual Review meetings are held in school for all students with an EHCP. Parents/guardians/carers and all adults working with the student are invited to these. Through the whole school monitoring and reporting systems, you will also receive 3 tracking reports summarising your child’s progress across the curriculum.

To assist with movement in and around the Academy, the school has ramps and open access to lifts for students with short or long term medical conditions or physical disabilities. Changing facilities and a hoist are installed in the PE block and adaptive PE activities are in place for times when participation in sessions is difficult. Further information about individual needs provision can be located on our website https://hummersknott.hkat.org.uk/  and the local authority website www.darlington.gov.uk



























CURRICULUM

As an Academy, we believe that all students should have equal access to a broad and balanced curriculum which responds to the needs of our rapidly changing society and which equips them with the skills to succeed both now and in the future.  Our emphasis on preparing students to live and work in a global society means that we offer opportunities in a range of languages.  This means languages and cultural awareness both have a high priority and form part of the core curriculum at Key Stage 3 and Key Stage 4.

In year 7, students are taught in a variety of groupings according to subject.  There is a mixture of whole classes, ability sets and broader bands consisting of parallel sets in order to match teaching to the needs of students.  We use a wide range of teaching styles to help meet individual learning needs.

Year 7 students study the following subjects:
English	Religious Education			Music
Mathematics	French*	               		Art			
Science	Drama				ICT
History	Design Technology			
Geography	Physical Education			
						

*Students study French in Year 7. There is an opportunity to study an additional language in year 8 for most of our students.   (Spanish or German) 


Examinations
Year 7 - Exams are held once a year


Homework
Homework will be set wherever and whenever appropriate and follow a simple timetable.  Homework tasks are to be found on the Parent Portal My Child at School which is accessed through the Academy website.  Parents are asked to check this regularly.  Students need to practise the skills of independent study i.e. organisation, self-discipline, use of the Learning Resource Centre etc.  Please try to encourage this within the home.




















LIFE SKILLS

At Hummersknott we are passionate about developing the whole child; supporting our students to grow and flourish, whilst they are with us, into the young adults the world needs today. We have a responsibility to ensure they have the knowledge, understanding and skills that will support them to be successful citizens in the future; young adults that know how to transition into further and higher education, know how to function effectively in an ever-changing world of work and know how to keep themselves physically healthy, mentally healthy and socially safe. 

We explore and develop their knowledge and understanding of this, through our Life Skills curriculum.  If GCSEs represent the passport all young people need to start their journey through learning and into employment, then life skills represent the content of the suitcase they need to take with them on their travels, to be successful in their lifelong journey.
 
Life Skills is delivered to Year 7 by their Form Mentor in a weekly 30-minute session and then through drop down days held throughout the year and this is replicated throughout Year 8 to 11. The provision is then enhanced in Years 9, 10 & 11 with a fortnightly taught Life Skills lesson delivered by a specialist team. 

This statutory curriculum covers Careers Education, Information, Advice and Guidance (CEIAG), Citizenship and British Values, Personal, Social and Health Education (PSHE) and Relationship and Sex Education (RSE).

The focus for Year 7 is ‘Settling In’ and allows our new students to explore and investigate these new curriculum areas and themes in an age appropriate and sensitive way. We put the personal development of our students at the heart of all we do and this was recognised by Ofsted in their report ‘Pupil’s personal development is at the heart of the school’s ethos…a strong sense of moral purpose is shared by staff…pupils appreciate the wider opportunities in school…life skills lessons teach pupils how to look after their own mental wellbeing’.

It is a real strength of our school.
 

























LITERACY MATTERS

So what is literacy exactly? Literacy is the ability to read, write, speak and listen in a way that lets us communicate and make sense of the world. Literacy is at the heart of everything you will do, and at Hummersknott Academy, our goal is to develop world class learners. 

Developing a love for reading is one of the most effective ways to make progress in your subjects. It is the master skill that will help you to understand the many different subjects you will study at Hummersknott Academy. Confident readers achieve more highly in all subjects and this improves GCSE results. If you read, you succeed. It’s that simple!

More importantly, reading helps you to build a sense of your own identity and introduces you to new and different experiences. You can learn about history and other cultures and different places, real and imagined.

Literacy in Year 7
Before school and during break and lunchtimes, you will be able to enjoy visiting the newly refurbished Learning Resource Centre (LRC) with a large choice of fiction and non-fiction books.

With your Form Mentor, you will be able to enjoy reading exciting texts such as Beowulf and Clockwork as well as the news through a digital newspaper. You can look forward to debating topical news stories with your form.

You will have lots of opportunities to take part in creative writing workshops.

You will be able to listen to real authors tell us about their writing experiences when they visit our school.

We have a once weekly reading club after school to which everyone is welcome. We devour short and sometimes mysterious stories and predict endings!

We celebrate World Book Day every spring with competitions, costumes and quizzes including the Masked Reader.
In the autumn term, we will invite you to take part in a sponsored readathon with prizes for the winners!

And for anyone who finds reading or writing tricky, please do not worry. You will get bags of help from your teachers!
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GETTING TO THE ACADEMY

School Buses
The current duty on a Local Authority is to provide or arrange free transport to and from a school/academy for a student of statutory school age who lives in its area, if the shortest walking route to the nearest suitable school/academy is over three miles.  Hummersknott Academy has entered into an agreement with Garnett’s coaches to provide transport for those who are eligible. Information on the transport policy is available on the Local Authority website - https://www.darlington.gov.uk/education-and-learning/school-years/school-travel-and-transport/ 

The Academy also offers transport at a concessionary rate for those children who do not qualify for free transport (if space is available on the bus).  Application forms for both statutory and concessionary travel and details of the bus routes in operation are included with the Admission Pack. 

Statutory (free transport if eligible) – return form to the Town Hall 

Concessionary (concessionary rate for those who do not qualify for statutory free transport) – return form to Hummersknott Academy. Please note – submission of applications for school transport does not guarantee a place. You will be contacted by the school to confirm the allocation route and payment information if you are offered a place.


Dropping Students off at School
To avoid congestion both outside the Academy and on the Academy site parents are requested NOT to:

· bring cars onto site to drop students off or pick them up
· stop cars on zigzag lines outside of the Academy 

Parents should consider dropping their child off at the junction of:  Salutation Road, Holyrood Avenue OR Baydale Road and Hummersknott Avenue.  PLEASE DO NOT PARK ON WYCLIFFE WAY AS THIS NARROW ROAD IS EASILY BLOCKED BY TRAFFIC.

Also, please observe the no waiting zone outside school, a breach of this can result in an on the spot fine.


Cycling to School
The Academy has a bike shelter located near the student entrance gate, which has space for 200 cycles.  The bike shelter is locked after 8.30am and not opened until 3.15pm; please note that cycles should not be left in the shelter overnight, as the shelter remains unlocked.  The Academy is unable to take responsibility for damaged or stolen bikes.  We recommend students supply their own cycle lock to secure their bike to the shelter and would recommend that all students wear helmets when riding their bikes.  Students must not ride their bicycles in the Academy grounds - they must dismount at the entrance gate.  


E Scooters/motorised transport
Students must NOT bring any motorised vehicle, including electric scooters, onto the site at any time.







DAILY REQUIREMENTS AND UNIFORM

Equipment
It is vital that your child brings the following items to school every day:

· Pens
· Pencil
· Ruler
· School bag

To help your child get the most from school it is a good idea to check they have these items before setting off each day.


Uniform     
As an Academy we set high standards in all that we do.  Schools are a place of work for everyone who attends them.  As such, we expect students to come to school dressed in an appropriate manner, in the agreed Academy uniform. Students should avoid extreme hairstyles. The Principal reserves the right to decide if a particular hairstyle is unacceptable.  Currently our uniform is:

[image: 1]		 		


Uniform for Years 7-11 
· Black blazer with school badge in appropriate College colour – badge available to purchase from The Academy at a cost of £3.00 (badges are to be sewn on, they are not iron on badges)
· *Black school skirt – to be worn no shorter than just above the knee and worn with plain black tights
· Black school trousers (these must not be made of denim or stretch material or be skin tight)
· White shirt and appropriate Academy tie or white blouse with revere collar – no tie 
· Plain black, v-neck, long sleeved jumper (optional) – can only be worn under but not as an alternative to the school blazer
· Flat, plain black shoes or ankle boots – no trainers or canvas plimsolls, no stripes, no piping

*Skirt can only be purchased from uniform supplier Trutex





PE Kit – to be purchased from our supplier Total Sport 

Combi T-Shirt – unisex or fitted:

[image: ]		[image: ]
     

At least one of the lower garments:

[image: ]	          [image: ] 	 	    [image: ]                            [image: ]
      Shorts		 Skirt (skort)		Track Pants		Leggings


Optional items:
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   ¼ Zip Jumper			White Ankle Socks


Trainers (for use in PE only)
Football boots – moulded studs only for the 3G pitch
One piece bathing costume
Towel for swimming and showers

Recommended items:
· Shin pads for Hockey, Rugby and Football
· Gum shield for Hockey, Rugby
· PE bag to keep kit in is useful!


Whilst the majority of uniform can be purchased from any supplier, school skirts can only be purchased from Trutex and PE kit can only be purchased from Total Sport.  

Financial support is available to assist with uniform purchase for those students who are eligible.  For further details please contact your child’s College Manager.




Jewellery
· Apart from a single stud in each ear lobe and a wrist watch, no other jewellery or piercings are allowed.  Bracelets, rings, charity bands, stretchers, tunnels, retainers and plugs are NOT allowed.  
· All jewellery should be removed for PE lessons.  


Make up 
There should be no visible make up, false lashes and no nail varnish.  Nails should be natural; no gel or acrylic nails.


Personal Property
Please name all property – any valuables that have to be brought into school should be lodged either in the Office or with a member of staff.  The Academy is not responsible for damage or loss to the property of students.  Parents must insure any items of value before they are brought on to Academy grounds.  This includes musical instruments.

Students should NOT carry large amounts of cash.  Apple watches, iPods, AirPods/ear buds etc. are not allowed in school. 


Mobile Phone Policy 
Mobile phones are not to be used during the school day. All students must switch off mobile phones and store them in their bag. Phones can then be taken out of bags and used once the child has left the Academy premises. It is not acceptable for students to store phones in blazer, shirt or trouser pockets as the temptation to use them is too great for some. If your child needs to safely store their phone in school, this can be done via their College Manager.

Any student seen using a mobile device on school premises and during the school day will have to hand it in to the staff member where it will be switched off and kept safe in school until an appropriate adult can come and collect it. 


Lost Property
Lost property is kept at Student Reception for a maximum of 2 weeks only.


Lockers
All students have the opportunity to have a locker where they can keep their belongings. Some days are very busy and your child may need to bring PE kit, cooking ingredients etc. Lockers are a useful way of managing their things.

Lockers are allocated to students at a cost of £25.00 (non-refundable) for the five years they are here.  This payment is made in Year 7. Payment can be made by card at the Parents Evenings in July or on ParentPay (logins will be provided during the transition days).

If your child loses the key they can pay £1 for another key.  If that key is lost then they will have to pay £3 for a replacement lock.  

 







TIMINGS OF THE ACADEMY DAY

All students must be in school by 8.30am.

Year 7 school day

Students enter school through their college entrance – we practise this on the transition days.

	8.30 – 9.00 
	Form Time

	9.00 – 10.00
	Lesson 1

	10.00 – 10.15
	Break 

	10.15 – 11.15
	Lesson 2

	11.15 – 12.15
	KS3 Lunch/KS4 Lesson 3

	12.15 – 1.10
	KS3 Lesson 3/KS4 Lunch

	1.10 – 1.25
	Form Time

	1.25 – 2.20
	Lesson 4

	2.20 – 3.15
	Lesson 5

	3.15 
	End of school




Lunchtimes
Year 7 students go into lunch together and it is a great opportunity to meet up with their friends and talk about their morning. 

There is a wide choice of hot and cold food.  Items are individually priced but meal deals are available to get best value for money.  

As we run a cashless system in the Cafeteria you can pay by ParentPay (see Payment Systems in School) for your child’s meals.  

All students must remain on Academy premises at lunchtime unless they are going home for lunch, with parental agreement.

















EXTRA-CURRICULAR ACTIVITIES

There is a wide range of school activities organised voluntarily by staff. Below is an example of some of the activities on offer.

	Art club
	LEGO club

	Athletics
	Netball

	Badminton
	Orchestra

	Choir
	Photography club

	Computing club
	Reading club

	Drama club
	Rounders

	Duke of Edinburgh Award
	Soul Band

	Football – boys and girls
	Spanish film club

	French and Spanish pen pal club
	STEM club

	Girls Rugby
	Swimming

	Hockey
	Tennis

	Homework club
	Water Polo – boys and girls




Music Opportunities at Hummersknott Academy
We are proud to provide a wide range of musical opportunities whilst your child is at Hummersknott Academy. These range from 1-1 lessons and support to large ensembles and lots in between. 

Lessons are available through Durham Music Service or private tutors on a huge range of instruments as well as voice. If your child is currently having lessons at primary school these will continue when they start Year 7 at Hummersknott.

The department hosts concerts and musical productions throughout the year and your child is most welcome to get involved.

If you would like any further information, please contact Mrs Clark-Davies, Head of Music when your child begins in September.





















ATTENDANCE 

Not only is attendance at school a legal requirement it is obviously vitally important to a student’s education. How can students be expected to learn and pass examinations if they have not been present when topics have been taught?

Research with Year 11 students confirms this underperformance.  Those students with 85% attendance or less are likely to underachieve in each subject by one full grade.  Students with attendance in excess of 95% perform as predicted.

	Attendance during 1 school year
	Days present
	Days absent

	100% attendance
	190 days in school
	0 days absence

	95% attendance
	180 days in school
	10 days absence

	90% attendance
	171 days in school
	19 days absence

	85% attendance
	161 days in school
	29 days absence
Half a term missed

	80% attendance
	152 days in school
	38 days absence

	75% attendance
	143 days in school
	47 days absence



Children with over 90% attendance are more likely to gain 5 or more 9-4 GCSEs or any qualifications.

96% attendance or above is our target!


Punctuality
Being frequently late for school also adds up to lost learning:
· Arriving 5 minutes late every day adds up to over 3 days lost each year
· Arriving 15 minutes late every day is the same as being absent for 2 weeks a year
· Arriving 30 minutes late is the same as being absent for 19 days a year

19 days lost a year through being late = 90% attendance


Persistent Absentees
The Government designates any child with less than 90% attendance as a persistent absentee.  We do not want any of our students to fall into this category because of the adverse effect it has upon their education and therefore life chances.  


Signing In/Out
Students arriving late for whatever reason should sign in at the Dining Hall where an Assistant Principal will be present from 8.30am – 9.00am. After that time, they must sign in at Main Reception.  If your child needs to leave school during the day please email our attendance team or your child's form mentor to inform them.  Your child will need to sign out at Main Reception.  Persistent lateness, without good reason, will be classed as unauthorised absence.



Absence from School
ALL absences must be reported to school on each day of absence by leaving a telephone message on the student absence line, option 1, or by emailing attendance@hummersknott.org.uk.  Please state your child’s full name, mentor group, reason for absence and expected return date. Failure to report the absence may lead to the absence being registered as unauthorised.  Students with attendance below our target of 96% may be required to provide medical evidence for absence. Although we appreciate the fact parents inform school of their child’s absence, it is only the Principal who can authorise this and not the parent.


Absence Text and Email
Hummersknott Academy uses absence text and emails to alert parents/guardians/carers (priority 1 contacts) when their child is not present in school and no reason has been provided for the absence. Absence texts and emails are an important part of our safeguarding procedures. Parents receive texts to inform them that their child is absent. This system is used to ensure that both the school and parents are aware of their child’s whereabouts.

If a child is late to school and misses morning registration it is essential that they sign in at reception. If they attend a sport club during morning registration they must tick in on the register provided. If they attend any other clubs or music lessons they must make sure they register with a member of staff or notify their form mentor. If they fail to do so then messages can be sent to parents whose children are in fact in school but have not registered. Naturally this can cause stress for parents and can generate time consuming work with students having to be located in school.

If parents receive a message stating their child is not in school they should respond and inform the school of the reason of their child’s absence. It is useful at this point to provide the school with their child’s expected date of return. Parents can call the school on 01325 241191 and select option 1 or email attendance@hummersknott.org.uk.

Please ensure you inform school straight away if your contact details change, or if you wish to amend priority 1 and 2 contact details.


Holidays in Term time
Parents/Guardians/Carers do not have any entitlement to take a child on holiday during term time. Any application for leave must establish that there are exceptional circumstances and the Principal must be satisfied that the circumstances warrant the granting of leave. All holidays taken in school time will be recorded as unauthorised absence.

















BEHAVIOUR AND DISCIPLINE

Student Code of Conduct 
The school has a simple code of conduct.  The message is clear and present in school publications and in every area of the school. The code of conduct is as follows: 

Core Values
· Make a positive contribution
· Take responsibility
· Show respect
· Show you care

School rules
· Always remember YOU are in control of YOUR behaviour
· Be polite and speak to others as you wish to be spoken to
· Ask and answer questions appropriately
· Be in correct uniform
· Keep hands, feet and personal comments to yourself
· Follow requests and instructions from staff at first asking
· Move around the school appropriately and safely
· Show patience, tolerance and respect for others
· Be on time
· Always bring correct equipment to lesson
· Keep our Academy clean and tidy


Rewards
Students value recognition and praise for their efforts and achievements in school and so effort, progress and achievement can be celebrated at all levels.  We encourage recording of positives at all times.  Consequently, a member of staff can record any positive event on the Bromcom system such as excellent work, attitude etc. We aim to ensure that positive effort is noticed by relevant key staff and their parents/guardians/carers.  College Managers and some departments have their own rewards/certificates etc. 


[bookmark: _Hlk100135707]Sanctions
Like rewards, a wide range of sanctions are used to reinforce high expectations.  These include but are not limited to:
· Remove Room – if a student is disrupting the learning of other students in lessons, they will be expected to go to another class in the department to complete their work.  They will remain in the remove room for the remainder of the lesson.  Failure to complete work in the remove room will have the consequence of a compulsory after school catch up session.
· Students may be detained during break times and lunch times without any notice.  This is usually for, but not limited to, lateness to registration or lessons.
· After school – Compulsory Catch Up Session
· Compulsory after school catch up session of up to 30 minutes or up to 60 minutes - this is a formal catch up session to allow students to catch up with work missed due to issues such as poor behaviour in lessons, non-completion of homework or refusal to complete work in the remove room.  The length of the catch up session is determined by each individual member of staff depending on the amount of work that an individual student needs to be complete in the session.  The incident must be recorded on Bromcom, as noted above, and at least 24 hour notice is to be given to parents.
· Removal from class for a period of time – if repeated incidents of poor behaviour occur, subject leaders and faculty leaders will remove a student from their normal teaching group for a period of time.  Students will receive their lessons in another class in the department and complete appropriate work.  The period of removal is at the discretion of the Faculty or Subject Leader but would be for a period of at least two weeks.
· A formal parents meeting with a member of the Senior Leadership Team/Pastoral Team/Faculty or Subject Leader/Class Teacher – this will give the opportunity for staff to discuss issues of poor conduct with students and their parents and determine a plan to move forward in lessons.
· ARC – students may be placed into the ARC base for a period of time.  Whilst in there, students will complete school work and staff will help them work through any issues, so that they are able to return to lessons.


Bullying and Harassment
Bullying and Harassment will not be tolerated.  We want everyone to feel safe and secure and believe that no one should be bullied or harassed in any way.  We are all different and we must respect these differences and not use them as a reason to bully and harass others.

We will do everything we can to deal with those who bully but we need your help.  Incidents of bullying and harassment must be reported.  Verbal abuse of another student is harassment, whether the comment is made in person or using an electronic device.  A physical attack on a student is bullying.

We must make sure the bullies never win.  If you, or someone you know, is being bullied TAKE ACTION.

· Watching and doing nothing supports the bully
· Tell a member of staff or your parents/guardians/carers immediately
· Do not accept bullies as friends YOU cannot deal with a bully by yourself
· Talk to a teacher, your Form Mentor, your College Manager, your parents/guardians/carers
· Do not give into the demands of a bully – do not try to win the bully over – report him or her – you could also report the bullying to a peer leader
· Help us to wipe out bullying

The Academy will deal severely with bullies.  Further information on Academy Behaviour Management and Anti Bullying Policies can be found on the school website https://hummersknott.hkat.org.uk/our-school/statutory/policies/ 






















KEEPING YOU INFORMED

Parents’ Meetings 
Each year group has at least one opportunity per year where you can talk to a relevant member of staff about your child’s progress.  Parents meetings take place in a variety of formats across the five years.  They can take the form of a virtual form mentor day, a face to face form mentor day, a face to face parents evening or an options meeting with a senior member of staff (Year 9 students only).  The focus of all parents meetings, irrespective of which member of staff is conducting the meeting, is to discuss the most up to date progress data on your child.  This may be latest academic test results, teacher assessment of progress in individual subjects or attitude to learning data.


[bookmark: _Hlk125981890]Home/School Communication
For your child to be successful at school it is vital that we all work together.  We believe in keeping in close contact to share achievements and raise any concerns as soon as they arise. If at any time you feel the need to talk to us about any aspect of your child’s personal or academic progress, do not hesitate to make initial contact with your child’s Form Mentor by either telephone or email.  


Reports
You will receive three reports each year about your child’s achievements.  One is a full report which summarises achievements and identifies areas for improvement the other reports are interim reports which provide a summary of your child’s progress.


Student Targets
Each year your child will be set a realistic but demanding target in each subject that they study.  The target is based on their prior achievement and expected progress based on national data.  Progress against these targets is monitored throughout the year.





















COMMUNICATION

Website
This provides a means of obtaining a wide range of information about our Academy.  As well as general information there are details of the curriculum.  The address is:  https://hummersknott.hkat.org.uk/ 


Parents Portal - MyChildAtSchool
This is a web-based learning environment provided by Bromcom where you can access a range of different areas, all of which provide you with information about your child.  This information is held on an extremely secure site and is password protected at all times.  A personal user name and password will be given to you and a separate login for your child in order to access their area (known as Staff and Student Portal VLE). The variety of things that will be accessible through this system is constantly developing, but at present the following are available:

· Student timetables
· Subjects studied
· Homework set - together with any resources needed and due date for completion
· Notices regarding forthcoming events
· Reports

For any queries or information about MyChildAtSchool please contact enquiries@hummersknott.org.uk.


Emails
The majority of correspondence from the Academy is circulated via email. Please ensure you provide the Academy with a verified email address for each parent when completing the admission form.


Facebook
We use Facebook to promote upcoming events, share achievements/celebrations, share classroom/curriculum activities and to highlight key information. 


ParentPay
You will receive a login for this site which you can use as a way to pay for lunches, trips, revision guides etc. You will need to ensure that once you receive your individual login you register with ParentPay as soon as possible.  ParentPay is registered with the Data Protection Registrar and guarantees that all information you provide will be kept private and not passed on to any other organisation.

For any queries regarding ParentPay please contact enquiries@hummersknott.org.uk.


Student Information
We require up-to-date information on all students.  Change of name, address and telephone number should be notified immediately by email to enquiries@hummersknott.org.uk, even if it is temporary.  

We MUST be able to contact a parent or responsible adult during the day if necessary.  More than one telephone contact number is, therefore, essential.

Under the provision of the Children’s Act, we also require information concerning any adult with parental responsibility for the child.

INFORMATION HELD BY THE ACADEMY IS CONFIDENTIAL
[bookmark: _Hlk125980727]PAYMENT SYSTEMS IN SCHOOL – ParentPay/PayPoint 

Please find below the different methods of paying for items such as school meals, trips, lockers and much more.  You will be sent a ParentPay letter shortly which will give you your user ID and password for the ParentPay system.  Details of how to register are included in the letter.

1. Online using your credit or debit card
ParentPay offers you the freedom to make payments whenever and wherever you like, 24 hours a day, 7 days a week, safe in the knowledge that the technology used is the highest internet security available.  Your family has a secure online account, which can be accessed with the unique ID and password which will be supplied.  You can change these to something you will easily remember.  ParentPay enables you to view all items available to each of your children along with relevant costs and details.

Making a payment is easy, simply select the item to pay and follow the instructions to complete your payment.  You can pay for multiple items during a single on-line session.  ParentPay holds an electronic record of your payments to view at a later date should you wish.  No card details are stored in any part of the system.

2. PayPoint Payments
For those parents who do not have internet access, PayPoint is a system which allows you to make cash payments at your local shop which saves school staff having to count, bank, and reconcile the money. For school dinners, if requested, a PayPoint card will be issued or for trips a unique barcode is generated within the ParentPay system, this is then given to you so you can take it to your local shop, where you make a cash payment at the till. This feeds through to the school’s ParentPay system within approximately 48 hours. Each barcode is unique to each child, and each payment item or trip. This means a new barcoded letter would need to be produced for each item or trip the child is assigned to. If you have more than one child in school, you will require separate barcoded letters or PayPoint cards for each child.
 

[bookmark: _Hlk66281150]Biometic System - School Lunches 
Hummersknott Academy uses biometric technology in the format of a unique alpha numeric identifier created from your child’s fingerprint, as part of an automated (i.e. electronically operated) recognition system for catering purposes.  

This system will take measurements of your child’s fingerprint and convert them into a template to be stored on the system.  An image of your child’s fingerprint is not stored.  Under the Protection of Freedoms Act 2012 (sections 26-28), we are required to notify each parent of a child and obtain the written consent on the Admission Form before being able to use a child’s biometric information for an automated system.  Written consent of at least one parent is required; however, this can be overridden if the other parent objects in writing.  Even if a parent has consented to the fingerprint being taken, the child can object or refuse at any time to this process, this does not need to be in writing, and, by law, the Academy must provide a reasonable alternative arrangement for the child not using the catering automated system.  Please confirm your agreement for the use of Biometric information by signing the section on the Admission Form.

Your child’s biometric data will be securely deleted when they leave the Academy.

Further information and guidance can be found via the following links:

Department for Education’s ‘Protection of Biometric Information of Children in Schools – Advice for proprietors, governing bodies, head teachers, principals and school staff’:  
http://www.education.gov.uk/shcools/adminandfinance/schooladmin 

ICO guide to data protection for organisations:
http://www.ico.gov.uk/for organisations/data protection/the guide.aspx

ICO guidance on data protection for education establishments:
http://www.ico.gov.uk/fororganisations/sectorguides/education.aspx

Any further queries please contact our Catering Manager – Mr Nicholson on 01325 246418 or alternatively via email anc@hummersknott.org.uk. 


Free School Meals
Your child/children could get free school meals if you receive any of the following:  

· Universal Credit with an earnings threshold that does not exceed £7,400 pa (£616.67 per month)
· Income Support 
· Income Based Jobseekers Allowance 
· Income related Employment and Support Allowance
· Child Tax Credit, provided you are not entitled to Working Tax Credit and have an annual income, as 			assessed by HMRC, that does not exceed £16,190 
· Guaranteed element of State Pension Credit
· Where a parent is entitled to Working Tax Credit run-on (the payment someone receives
 	for a further four weeks after they stop qualifying for Working Tax Credit).
· Support under Part VI of the Immigration and Asylum Act 1999

Students on Free School Meals will have credit automatically added to their account each day.  You can add to this if you wish.

If your child is entitled to free school meals, even if they do not take them, please complete and return the enclosed form. The level of funding received by the Academy is affected. If your child currently receives free school meals at Primary, you do not need to complete a form as this information will be transferred across. 






















ILLNESS AND MEDICATION

Regular attendance at school is essential to ensure uninterrupted progress and to enable children to extend their potential. Ensuring that your child attends school every day is one of the most important things you can do to help them succeed at secondary school. There are clearly documented links between regular attendance and attainment. 

We understand that, on occasion, students may have to miss school due to ill health. We ask that parents adopt a robust approach to illness and only keep students off school when it is absolutely necessary. 

A common-sense approach should be used when deciding whether or not your child is too ill to attend school. Parents should ask themselves:

· Is your child well enough to carry out the activities of the school day? If not, keep your child at home
· Does your child have a condition that could be passed on to other children or school staff? If so, keep your child at home
· Would you take a day off work if you had this condition? If so, keep your child at home

While we have a dedicated team of first aiders at the school, there are no qualified medical personnel, and facilities for looking after sick children are very limited. 


Children who become unwell at school
[bookmark: _Hlk94001296]If a child complains of feeling unwell, depending on their symptoms, staff will initially monitor their condition and keep them comfortable. If a child continues to feel unwell, a first aider will attend the classroom and support the child to remain in class. If it is considered that a child is not well enough to remain in school, parents/guardians/carers will be contacted by the Academy, children must not contact home themselves.  Contact is made in the order parents/carers/guardians appear on the Academy’s emergency contact list, therefore, it is important to keep the school informed of any changes to home/mobile numbers or any change of home arrangements. 

[bookmark: _Hlk100136332]We can administer Paracetamol/Ibuprofen as long as parents have completed a consent form and sent the medication into school for their child.  All medication should be lodged in the Main Office with written instructions and the necessary forms completed by parents. 

A copy of the consent form is available to download from the website or from the school office.

In addition, current advice is that prescribed medication which needs to be taken three times per day (e.g. antibiotics) does not need to be taken in school and therefore we will only administer medication when it is required to be taken four times per day and have received the signed consent form together with the medication, which must be in the original container as dispensed by the Pharmacy and must be clearly labelled with your child’s name (the name we have on our system).  Your child must also have received his/her first dose of the medication prior to coming into school (in case of allergic reaction).

Your child is responsible for coming to the office for their medication.
To ensure your child’s medical needs are fully met the Academy MUST be informed if your child suffers from diabetes, epilepsy, asthma, severe allergy or any other medical condition and a Care Plan must be completed a and returned to school (pro forma available on the school website).

PLEASE NOTE:  If your child is asthmatic it is important that they carry their inhalers with them.  You should also ensure that we hold a spare, in date, inhaler in the office.

PARENTS FORUM

All parents are members of Hummersknott Parents Forum, this organisation has three purposes; to act as a group to discuss any aspect of school life with the Principal including new policies or procedures, fundraise for the Academy and to act as a way of getting parents more involved in the running of the Academy.  The Annual General Meeting is held each September at which a committee is elected.


ACADEMY TERMS 2023 – 2024

The Academy will reassemble for the commencement of the Autumn Term on Wednesday 6th September 2023.  Year 7 should report to the Main Hall for 8.30am.  All other students should be in their Form Rooms for 8.30am.


	Holiday
	Closing Date
	Re-opening for Teaching

	Summer 2023
	Wednesday 19 July 2023
	Wednesday 6 September 2023

	Autumn Half Term 2023
	Friday 27 October 2023
	Monday 6 November 2023

	School Closure Day 2023
	Thursday 30 November 2023
	Monday 4 December 2023

	Christmas 2023
	Friday 22 December 2023
	Monday 8 January 2024

	Spring Half Term 2024
	Friday 16 February 2024
	Monday 26 February 2024

	Easter 2024
	Thursday 28 March 2024
	Monday 15 April 2024

	May Day 2024
	Friday 3 May 2024
	Tuesday 7 May 2024

	Summer Half Term 2024
	Friday 24 May 2024
	Monday 3 June 2024

	Summer 2024
	Friday 19 July 2024
	To be confirmed




CHILD PROTECTION

Our first concern is your child’s welfare and therefore there may be occasions when we have to contact other agencies even before we contact you.  Parents should be aware that the Academy will take any reasonable action to ensure the safety of its students.  In cases where the Academy has reason to be concerned that a child has been, or may be, subjected to ill-treatment, neglect or other forms of abuse, the Academy staff are instructed to follow Darlington Child Protection Procedures.  If you wish to know more about these procedures, please contact the Academy.


CHARGING POLICY

The Academy’s policy on charges which can/should be levied for school visits/educational visits etc., covers activities such as visits to the theatre, study visits abroad, outdoor activities courses, end of year outings and field trips.  Full details will be given to parents at relevant times.  Parents will not be expected to pay for any activity which is deemed to be an essential part of the curriculum, although some visits which are desirable can only take place with some financial support from parents of participating students.  Students with parents on low income may be eligible for financial assistance on school trips.


COMPLAINTS PROCEDURE

Copies of the Complaints Procedure and Curriculum Policies are held at the Academy and are available upon request.
1

image3.png
HUMMERSKNOTT | AV HUMMERSKNOTT
vA Academy Trust





image4.jpeg
HUMMERSKNOTT
ACADEMY

Edinburgh Drive, Darlington
Co Durham, DL3 8AR

Tel: 01325 241191
Fax:01325 241122

email: enquiries@hummersknott.org.uk
web: www.hummersknott.org.uk

Executive Principal: Mr ] M Keating B Ed Hons NPQH




image5.png




image6.jpeg
Funthalanund::{i A‘ y‘

oo
INTERNATIONAL hallFou

% N
ETRRAR W

co SV
‘ 7 (/4’ *"'
& s O
P < = .T[j

Eco-Schools

Hummersknott Academy Trust * Company Registered Number 7664322 + Registered in England and Wales
Registered Office: Edinburgh Drive, Darlington, Co. Durham, DL3 8AR




image7.png
v read,
-\hmﬁzr:hw ;":u will foow.
The More that you "e&\'}l,
fhe More places you “_g,zms




image8.jpeg




image9.png
Clipboard &

18

Q Tell me what you want to do

Help

Font & Paragraph &

DAILY REQUIREMENTS

Equipment
Itis vital that your child brings the following items to school every d:

+ pens
« Pencil
+ Ruler
« school bag

To help your child get the most from school itis a good idea to check they have these items before setting off each
day.

Uniform
As an Academy we set high standards i al that we do. Schools are a place of work for everyone who attends them.
As such, we expect students to come to school dressed in an appropriate manner, in the agreed Academy uniform.
Students should avoid extreme hairstyles. The Principal reserves the right to decide if a particular hairstyle is
unacceptable. Currently our uniform

Uniform for Years 7-11
« Black blazer with school badge in appropriate College colour — badge available to purchase from The
Academ af a cost of £3.00 (badses are o be sewn on. they are ot iran on hadses)
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PE Kit — All Compulsory

Combi T-Shirt — unisex or fitted

At least one of the lower garments

shorts. skirt (skor)

*PE Shorts (Burgundy/Sky with logo)
*PE Socks (Burgundy/Sky) (in the summer term only, plain white socks can be worn)

Trainers (for use in PE only)
Football boots — moulded studs only for the 3G pitch
One piece bathing costume

Towel for swimming and showers

PE Kit — Optional
*plain black base layer top

*Plain black tracksuit trousers
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