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STARTER PACK
 
 
	This welcome pack contains:
 
		1	Welcome Letter
 
	Documents to complete and return to the school office:

		2	Free School Meals Application
		3	Internet Permission 
		4	Educational/Rec Visits Parental Consent Form
		5	Biometric Cashless consent form
		6	Data Collection Sheet		
		7	Home/School Partnership
		8	Photo Consent Form
		9	Transition Pack

 
	The following supporting information documents can be found on the school website at: 

https://www.educationvillage.org.uk/haughton-academy/about_haughton/transition/
 
		a	Privacy Notice
		b	FSM Letter 
		c	Attendance and Punctuality
		d	Attendance Information
		e	Acceptable Use Agreement
		f	Term Dates 2023
		g	Outdoor Education Visits
		h	Cashless Catering System
		i	Cashless Catering FAQ
		j	Traffic Calming
 
	If you require paper versions of these documents please contact the school office
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Dear Parent/Carer

We are looking forward to welcoming you and your child as part of Haughton Academy. Following on from Mrs Gill’s initial letter of introduction, I would like to take this opportunity to introduce myself and to explain our transition process. I co-ordinate the process and am supported by a brilliant Transition Team. Mrs Ablewhite (dablewhite@educationvillage.org.uk), SENDCO, and her team of specialist SEND staff also play a large role in supporting the transition of pupils with SEND.

We work closely with our feeder primaries to ensure the smoothest possible transition for your child. A member of our Transition Team will be visiting every feeder primary to talk to the Year 6 pupils about Haughton Academy and to answer any questions they may have. This communication is ongoing and primary staff can contact me at any time with any further questions and queries from the pupils.

We are very much looking forward to meeting you and developing a positive relationship with you in order to make certain that your child is happy here and that they reach their true potential and thrive as a valued member of our community.  I understand that this can be an anxious, as well as an exciting time, for the whole family, so I include some initial dates for your diary to help you plan ahead. 

Wednesday 14th June 2023 at 6pm – Year 6 Parents’ Evening for Group 1 Parents/Carers
(Northwood Primary, Springfield Academy, Whinfield Primary)

Thursday 15th June 2023 at 6pm – Year 6 Parents’ Evening for Group 2 Parents/Carers
(For pupils attending all other primary schools)

At these evenings, you will have the opportunity to meet Mrs Gill (Principal), Mr Dickson (Deputy Headteacher - Pastoral), Mrs Ablewhite (SENDCO) and her SEND team, myself (Transition Co-ordinator) and other key members of the Transition Team, including Mr Cooper, who will be Head of Year 7 in September. The evenings are an opportunity for the sharing of information, including your child’s tutor group, and will last approximately one hour. Please arrive ready to be in the Performance Hall for a 6pm start. Year 6 children and siblings are of course welcome.

You may also wish to allow time afterwards to purchase items of academy uniform. Please note you will not be able to do this before 6pm. Elizabeth’s Embroidery will be present on both nights.

The transition process starts with the collection of essential information from you.  This helps us to have all of our records in place before your child arrives.  To assist us in this process, please complete the following forms enclosed in the folder of the prospectus and return before Monday 1st May 2023 (please note, booklets received after this date will not be able to be used to inform tutor groups):



· Data Collection Sheet 
· Free School Meals form if required
· Home School Partnership
· Year 6 Transition Booklet with vital information about siblings already at Haughton and friendship groups etc
· Internet Permission
· Photo Consent form
· Educational/Rec Visits Parental Consent Form
· Biometric Cashless consent form


Future Dates for Your Diary

Wednesday 28th June 2023 and Thursday 29th June 2023 – Transition Days

Pupils should be at the front of school for 8.50am where their form tutors will meet them on both days. They will be escorted to their tutor room by their form tutors and assigned prefects. Wednesday 28th June will finish at 2.00pm and Thursday 29th June will finish at 2.45pm.

Your child will spend the transition days getting to know the staff, the building and each other! A copy of the timetable for the 2 days will be given out at the Year 6 Parents’ Evenings.

Your child will need to wear their primary school PE kit on both of the transition days. They will be having PE on one of the days.

School lunch will be provided for all pupils free of charge, or if you would prefer, your child can bring a packed lunch. No cash will be needed.

We look forward to a long and successful partnership with you.   If you have any further queries, please do not hesitate to contact me at the above telephone number or by email to
fcampbell@educationvillage.org.uk

Yours faithfully
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Mrs F Campbell
Assistant Headteacher (Transition Co-ordinator)
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FSM ENTITLEMENT VERIFICATION CHECK

Please complete and return to the school office

HAUGHTON ACADEMY, DARLINGTON


NAME OF PUPIL(s): ………………………………………………………………………YEAR GROUP:…………


SURNAME OF PARENT/CARER WHO IS IN RECEIPT OF AN ELIGBLE BENEFIT   

……………………………………………………………………………………………………………………….

NATIONAL INSURANCE NUMBER OF PARENT/CARER WHO IS IN RECEIPT OF AN ELIGIBLE BENEFIT
 












OR

ASYLUM SEEKER’S REFERENCE 9 DIGIT NUMBER   ........................................................










DATE OF BIRTH OF PARENT/CARER				                         


PLEASE TICK WHICH BENEFIT YOU ARE CLAIMING         


· Universal Credit with an earnings threshold that does not exceed £7,400	    
		

· Income Support									
				

· Income Based Jobseekers Allowance							


· Income-related Employment and Support Allowance 					

· Child Tax Credit, provided you are not entitled to Working Tax Credit and have an 

Annual income, as assessed by HMRC that does not exceed £16,190			
	

· Guaranteed Element of State Pension Credit							

· Where a parent is entitled to Working Tax Credit run-on (the payment someone 

receives for a further four weeks after they stop qualifying for Working Tax Credit).								

· Support under part VI of the Immigration and Asylum Act 1999.   				 

I hereby give consent to a check for Free School Meals eligibility, via Durham County Council’s Benefit Systems and the Department for Education’s online service which includes data from HMRC and DWP. (Communication with Durham County Council may be subject to monitoring and recording.) I understand that it is my responsibility to inform the school if I no longer receive the relevant benefit. 




PARENT/CARER’S SIGNATURE: …………………………………………  DATE: ……………….



For School/Academy Use Only


Approved/Not Approved       Date:		Academic Year:	


Approved/Not Approved       Date:		Academic Year:	


Approved/Not Approved       Date:		Academic Year:	


Approved/Not Approved       Date:		Academic Year:	


Approved/Not Approved       Date:		Academic Year:	
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Dear Parent/ Carer

ICT including the internet, email, mobile technologies and online resources have become an important part of learning in our school. We expect all students to be safe and responsible when using any ICT including our FROG virtual learning environment (VLE). 

It is essential that pupils are aware of e-Safety and know how to stay safe when using any ICT. 

Pupils are expected to read and discuss this agreement with their parent/ carer and then to sign and follow the terms of the agreement. 

Any concerns or explanation can be discussed with the Principal of Haughton Academy. 

Please return the bottom section of this form which will be kept on record at the school.

Yours faithfully
[image: ]


Mrs S D Gill
Principal

	

Parent/ carer signature 

We have discussed this document with;	[insert your child’s name] and we agree to follow the e-Safety rules and the Acceptable Use Agreement and to support the safe use of ICT at Haughton Academy.

Parent/Carer signature	


Pupil signature	 


Tutor Group		Date	
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Educational / Recreational Visits 
Parental Consent & Indemnity 

Please complete this form as fully as possible.  The completing of this form will not only consent the pupil stated below to attend and participate in regular activities as described in documentation from the school / establishment, but also, provide essential information in the event of an emergency. If you have any queries as to the nature of activities or conduct of the educational / recreational visit, please do not hesitate to contact the group leader in charge of the visit. It is your responsibility to notify the school of any changes
Pupil Name		Date of Birth	
Home Address		Telephone	
			
			
		Post Code	

I hereby consent to the attendance of my son /daughter, upon the educational / recreational visit when the person(s) in charge of the party will be appointed by The Education Village Academy Trust.  I also agree to his/her participation in any or all of the activities involved.  I acknowledge the need for obedience and responsible behaviour on his/her part.
Medical Information – (it is your responsibility to notify the school of any changes)
Pupils Doctor/GP Name	
Address	

a)  Does your son/daughter suffer from any conditions requiring medical treatment?

Please specify:	YES		NO	

If YES - please give brief details and describe the medication, dosage and frequency required:
	
	

I further consent to the giving of any such urgent medical or surgical treatment, including anaesthetic to my son / daughter, as considered necessary by the medical authorities present as a result of an emergency during the educational / recreational visit





b) Has your son/daughter been in contact with any contagious or infectious diseases or suffered from anything in the last four weeks that may be or may become contagious or infectious?
Please specify:	YES		NO	

If YES, please give brief details: 
	
	

c) Is your son / daughter allergic to any medication? 

Please specify:	YES		NO	

If YES, please give brief details: 
	
	

d)  Has your son / daughter received a tetanus injection in the last five years ? 

Please specify:	YES		NO	

If YES, please give brief details: 
	
	

e)  Please specify any dietary requirements for your son / daughter:
	
	
DECLARATION 
Please sign to acknowledge your agreement and consent.  If you have any reservations or queries in connection with the educational / recreational visit please contact the group leader in charge.

In consideration of the person in charge of the visit agreeing to the inclusion of my son / daughter as a member of the visit, I hereby undertake to indemnify him/her and any other member of the visit against any reasonable expenses incurred on behalf of my son / daughter during the visit.  

With reference to insurance cover, my son /daughter will be covered for personal accident through School Journey Insurance cover organised by The Education Village Academy Trust which also includes cover for personal accident and loss, damage or theft of personal belongings subject to the Policy terms, conditions, exclusions and definitions.  (full details available from the Education Visits Co-ordinator at The Education Village Academy Trust)


Signed:	Parent / Guardian 


Date:	
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To: EV Academy

I confim that I wish our child/children

To be registered on ihe academy’s Bometric Cashless Catering System

To be provided with a PIN code for the academy’s Biometric Cashless Catering System

(please tick applicable box)

Iunderstand that | may withdraw my child's registration at any time in wiiting.

Child’s Name Tutor Group Relationship to Child

Name of Parent/Carer Signature
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